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Disclaimer

1 GENERAL ADVICE 2 LINKS TO EXTERNAL SITES
The author and publisher take no responsibility for the Gillespie Advisory is not responsible for the content of any site owned
operation of your business. The information in this by a third party that may be contained in this publication, whether such
publication is intended to be general in nature and has a link is provided by us or by a third party. These links are provided as
been prepared without considering your personal a courtesy service and no judgement or warranty is made by us
circumstances and needs. concerning the suitability, accuracy, or timeliness of the content of any
site.

Before acting on any information, you should consider the

appropriateness of the information provided having regard By providing access to other websites, we are not recommending or
to your objectives, situation and needs. endorsing any brand, products or services offered by the organisation

sponsoring or owning the third-party website.

3 ILLUSTRATIONS & EXAMPLES 4 CURRENCY OF INFORMATION
All illustrations, examples and exercises are provided for Whilst every effort has been made to provide accurate and complete
illustrative purposes only. They should not be relied on as information, Gillespie advisory or its officers, employees or agents assume
the software may have changed since the writing of this no responsibility for any direct, indirect, incidental, or consequential
publication. damages arising from the use of information in this publication.

This publication is current at the time of printing. We have no control over
the timing of enhancements released in the software nor the content.
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Trademarks

Trademarks &
Acknowledgements

All pictures, screenshots, logos, and other graphics have
been used with permission in accordance with the
registered trademark owner and where stipulated have
not been edited or altered without prior consent from the
owner.

The contents provided by other parties for the purposes
of use in this publication are protected by copyright and
trademark and cannot be reproduced in any manner.

All trademarks mentioned in this publication are the
property of their respective owners.
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About Us

o Gillespie Advisory is a professional services firm
established in 1989.

o Provide integrated financial solutions to achieve superior
commercial outcomes creating long term intrinsic value.

o Clients include small business enterprises, corporates,
non-for-profit organisations, industry associations and
individuals.
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Our Services

Integrated financial solutions

Technology Wealth
& Management
Knowledge
Business Lending
Services Solutions
Gillespie
Advisory

Advice, for life.

BUSINESS SERVICES

Provide business advisory, taxation,
accounting services on financial performance
& compliance obligations.

TECHNOLOGY & KNOWLEDGE

Expertise in the selection, implementation,
training and use of accounting and business
systems.

WEALTH MANAGEMENT

We offer wealth creation, retirement planning
and wealth protection strategies designed to
achieve your objectives.

LENDING SOLUTIONS

Access to a wide variety of finance including
home loans, business and commercial loans,
hire purchased leases and premium funding.
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Service Offering

Consulting Solutions

o SMART Financial Systems review o Onsite support with workflows

o Assistance with updating existing systems o BAS preparation

o Convert to other business systems o Bookkeeping & payroll support

o Problem solving o End of year assistance :
o Software subscriptions o Annual leave backup/support Q,,«;‘”f
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Service Offering

Knowledge Services

o Financial Software training in Xero, MYOB, Quickbooks, Reckon
o Microsoft Office suite from beginners to advanced

o Tailored training sessions

o Onsite training

o Onsite presentations of new features including floorwalking
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End of Year Hacks using MYOB

@ EOFY Preparation is key!

(>) Features for Quality Data

@ STP Finalisation

Advice, for life.

(>) Online versus Brower

(>) 5 Timesaving features
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Preparation

ERUELGYA L

your success

Advice, for life.

O O

Record ALL transactions

Revise and record any movements
in accruals, prepayments and
unspent funding or grants

Review your assets and record
depreciation

Reconcile all bank accounts,
loans and credit cards

Don’t forget about bad debts
and doubtful debts
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Preparation

ERUELGYA L

your success

Advice, for life.

Conduct and record any
inventory stocktakes

Reconcile Balance Sheet
accounts and clear suspense

Complete the STP Finalisation
process

Prepare your auditor file

Prepare any post audit
acquittal or funding reports
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Company
Data
Auditor

Advice, for life.

AR

‘ n Company File Overview
Account Recondiliation
Transaction Review

Tax Exception Review

Close

File Name:

Release Version:

Location:

Last Backup Date:

Current Financial Year End:
Locked Period:

Payroll Tax Tables Date:

= || =] 23
o Help for this window

Clearwater_Plus_AU.myox
Australia 2016.3.19.1272

C:\Users\briar\Documents\MYOE WMy AccountRight Files\Samples\alUl20

1/06,12 | BackUp |
June 2016
Mot Selected | Lock Period |
1/07/16 | Load Tax Tables |
Mext =
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Company
Data
Auditor

Advice, for life.

AR Company Data Auditor

Company File Overview
‘ E Account Recondliation
Transaction Review

Tax Excepltion Review

Close

Account

General Cheque Account 1
1-1120 General Cheque Account 2
1-1140 Petty Cash

1-1150 Clearwater Provision Account
Clearwater Investment Account
1-1180 Undeposited Funds

1-1190 Electronic Clearing Account
1-1200 Payroll Cheque Account

2-1250 PAYG Clearing

CCOOCOCOO O

Reconcile Accounts

& | Balance

L= [ s
oHEIprrthis.windn:uw

Recondile Date
£73,967.07 | 30/04/16
£150,000.00 Mever recondled
€0.00 Mever recondled
€53,005.19 Never recondled
€20,000.00 Never recondled

£12.00 Mewver reconciled

-§35,263.18 Mever recondiled
-514,953.48 Mever reconciled

£0.00 Mewer reconciled

< Back |l Mext = J

-
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AR Count Inventory

'“E." Print
Itemn Mumber Item Name
100 Cooler Large
120 Cooler Filter Large
123 Filter Kit Mo 1 Large
1234 Mens 27" Racer
1234 -LB Mens 27" Racer Layby
200 Cooler Medium
220 Cooler Filter Medium

320 Cooler Filter Small

400 Pottery Crock

410 Glass Crodk

200 Spring Water Beverage Maker
550 Coffee Powder

560 Tea

&00 20 Litres Morth Spring

610 20 Litres South Spring

630 20 Litres Clear Carbon

640 20 Litres Oranae Carbon

On Hand

10
22

3

2
28
0
23
28
163
357
1.36
a5

L= e

0 Help for this window

Counted Difference

..........................................................

o
i
n:-:-n:-n:-:-n:-n:-mn:-n:-In:-_u-:-n:-n:-_un:-

.ﬁ.djustlnvenb:nry| l Cancel J

-

Advice, for life.

nventory

Count
Sheet

gillespieadvisory.com.au



Auditor

Access

Advice, for life.

AR Llser Access

Manage Users | Manage Roles

Manage user access and privileges for: Banking
Accountant/Bookkeeper
[=] Accounts —
Administrator _ (]| Account Budgets (O Read Only
] Banking [ ]| Account Histary
Banking _ _
[=] Business Insights []| Accounts ﬁ. () Read Only
Cards
[=] cards []| Accounts Command Centre
Inventory management )
[=] General [] | Accounts List
Payroll BASlink
|:| Inventory D
Purchases [ ]| Combine Accounts
[=] Lists
Sales = []| Company Data Auditor
o W eecd soumaleny |
_— Record Journal Entr - Read Onl
Time Billing - == ® Read Only
[=] Purchases []|5end To Accountant
[=] Reports [#1 | Show Bank Account Balances (1)

d User Access
C:j Manage online access

Manage Users

Manage Roles

[
[=1)
[=

[T
[ E]

MNew Liser { |

[ ]

* Mew Advisor |

2. Seft user access

o -EmeS)
oHeIp for this window

Learn about adding roles

(@) Read & Write

(@) Read & Write

O Read & Write

6 Help for this window

v This user will sign on with a my.MYOB account (Recommended)

]

-

Company file users

Lser ID Active
Administrator v

Company file sign-on details

User name: |David

The user will enter this ID to sign on to this company file.

Frnzil - A=A Mavarmmla ~oes
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AR Record Journal Entry

., Journal

Display in G5T [BAS] reports as:

Advice, for life.

Sale (Supply)

Purchase (Acquisition)

General Journal Mo, :

Date:

Memo:

GJ000001
03/07/2017

EOY adjustment from
accountant

B (S|

ﬂ Help for this window

MciLs
[vf YearEnd Adjustment

Track
EOY

entries
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AR Payroll Reporting | = ” [=] ”i:-?-l

—

Company Information ﬁHelpfnrthiswindnw

It's time to move to Single Touch Payroll Phase 2

From 1 January 2022, the ATO is expanding STP to include additional information in
YO I reporting. Don't worry, we'll step you through all the required changes.

I i WO | -j\

Single Touch Payroll reporting

Reporting on = 5TP Phase 2

5TP reports Employee terminations EOFY finalisation ATO settings JobMaker

BEUL R E Sl VWhat's this?

Date of
Pay period payment Date recorded Employees Gross payments ($) PAYG Withholding (%)  Status

Online Payroll Reporting centre

View past reports and send reports that weren't sent while processing payrall.

Payroll Reporting Centre

l Close J

Advice, for life.

Are you STP
Phase 2

compliant?
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() Check you are reporting via
STP Phase 2

STP

Finalisation

Q Enter all pays up to 30 June -
watch out for PAYMENT dates

Q Fix any incorrect pays
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Q Check terminated employees'
details entered correctly

STP

Finalisation

() Run key payroll reports and
match to Payroll Reporting
Centre

Q Verify all pays sent to the ATO
have been accepted
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AR Command Centre

Clearwater Pty Ltd

P
n

Ufl DA —
Accounts Banking Sales

Payroll

Mo tasks to complete

Prepare Electronic
Payments
Print Paychegues
I

Print/Email Pay Slips

To Do List - Find Transactions

—0

Time Billing

MYOB Team

‘o

Payroll

Purchase

Payroll Categories

Enter Timesheest

(v

Process Payroll

v

Transaction Journal

- Reports -

&

Card File

Inventory

Prepare Payment

Payroll Reporting

Pay Liabilities

o

‘

v

Pay Superannuation

Manage Payments

Sent Emails Business Insights -

Advice, for life.
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Single Touch Payroll reporting

STP reports  Employee terminations  EOFY finalisation

Payroll year

2021722

<2

View YTD vernfication report (FDF)

Finalise and notify the ATO

& First name = Surname or family name
Alan Long
Steven Rankin

e Smith

ATO settings

JobKeeper payments

Employment end
date

% Turnover JobMaker

Gross YTD (%)

3420

0

6153.84

Employees 11
Gross payments YTD  47775.08
PAYG withholding YTD 9853
Enable RFBA

PAYG withholding Final indicator

YTD ($)
452
0
1392

Advice, for life.
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‘Online’ versus ‘Browser’ war

AR Command Centre
Clearwater Pty Ltd
oy
[=—]
SRR
| — |
Accounts Banking Sales Time Billing Purchases Payroll Inventory Card File
Sales o Help -
Sales Register
|
Receive Payments

Print/Email Statements

Invoice Reminders

To Do List -

(v

Enter Sales

(v

Print/Email Invoices

o_
o

Transaction Journal

Find Transactions - Reports

—0

(v

Print Receipts

Sent Emails

AccountRight Plus
AccountRight Premier

Advice, for life.

Business Insights | ~

Payroll Contacts

Accounting

Purchases Inventory Banking

Clearwater Pty Ltd

myOb Dashboard |Sales

Good afternoon,
Clearwater Pty Ltd

When you feel like quitting, remember why you started

Up next
2 > 45 > 36 >
Documents in the In tray Overdue invoices Overdue bills
Your business

Income Expenses Financial position
$63,1754 $181,004.4 -$179,292 %

last 6 months last 6 months this financial year

i | - I
Business Lite

Business Pro
Payroll only

gillespieadvisory.com.au



5:16

(O & app.myob.com/#/au/

my°b o &

Good evening,

Clearwater Pty Ltd
One positive thought in the morning can change your
entire day
Equity »
@ 2 _°
$153,563.55 4
o '
Sales (® Create invoice

Sales for October  Open invoices

$0.00 $34,627.89

Overdue invoices

$1,759.29

Most overdue invoices

205 days overdue
Coffee House
$100.00

Advice, for life.

o O O 0O O

O

Looks different, same data

Automatic ABN validation

Bank reconciliation and matching power

Bulk find and replace!

The in ‘Tray’ is easier in the browser

Consolidated financial reports for

multiple businesses!

Restrictions removed for report periods
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Top 5

time

saving

tips

Advice, for life.

Activate and use Bank Feeds

Automate, automate, automate ....

make it easy!

Use the in Tray and go paperless

Register for auto-super

Use ABA files for bulk payroll and
supplier payments
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Seek help. Find hope.

1311 14

@ Uifeline

CaDefTa
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About the Presenter

Yvonne Varela is a Chartered Accountant and registered Tax Agent with over 20 years
hands on experience in accounting, taxation, auditing and the financial systems that
support them.

Yvonne is an MYOB Business Certified Consultant that provides training in the product
as well as systems integrations for some of the popular add-ons that businesses like to
use. Her aim is to streamline workflows to ensure organisations can get on with what
they do best.

Yvonne and Gillespie Advisory actively support small to large NFP’s around Australia,
including sponsorship and representation on Boards and Committees. This provides a
wealth of knowledge that is unique to those in the NFP sector, where understanding the
NFP sector is key when delivering training or consulting and the financial systems that
support the organisation.

Yvonne Varela, ca

Principal
Technology & Knowledge
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Coming Soon

We’re launching in 2023

Updated website Courses Refresh Online learning 24/7

Our redesigned website designed to Gain the knowledge you need from Access to learning courses and

be faster than ever and easier to our refreshed courses and resources resources 24/7 to allow you to
navigate and get things done. for your learning pathway. expand your knowledge
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GillespieAdvisory

www.gillespieadvisory.com.au

We will be with you, Contact. Canberra.

every step of the way. call. (02) 6260 4994 Level 1, 10 Corinna Street,
fax. 02 6260 4995 Phillip, ACT 2606
reception@gillespieadvisory.com.au

gillespieadvisory.com.au Post.

PO Box 244,
Liability limited by a scheme approved under Professional Standards Legislation ABN 62 627 317 515 Woden, ACT 2606
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